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Step 4: go to SPECIAL, drop down, and click 
on HANGING indentation. 

Step 3:  Go to LINE SPACING and 
click on DOUBLE. 

Step 1:  Before typing anything, go to FORMAT. 
 
Step 2: Move down and click on PARAGRAPH. 

 

 



 

 

 

 

 

 

 

 

 

 

Step 5: Click OK to apply. 

 

 

 

 

Step 8: Press ENTER 
 
Step 9: Click on ALIGN LEFT. 

Step 7: type Works Cited. 

Step 6: click on CENTER alignment. 

Step10: Type your first entry.  


